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Vice Chair Position Description 

As approved by the LLOC, June 2025 

Title: Vice Chair, ACC.27 and ACC.28 Annual Scientific Session 

Reports to: Chair, ACC.27 and ACC.28 Annual Scientific Session 

Strategic Oversight of the Annual Scientific Session: Lifelong Learning Oversight Committee 
(LLOC) 

 

Overview/Scope of the ACC Annual Scientific Session 

The ACC’s Annual Scientific Session is the largest live educational activity delivered by the ACC. 
Hosted in the U.S. and with worldwide attendance, the Annual Scientific Session is a premier 
educational event that showcases innovations in cardiovascular education, updates in scientific 
research, translation of clinical guidelines into everyday practice, and opportunities for professional 
networking. 

The Annual Scientific Session also serves as a strategic driver for the overall ACC educational 
curriculum of live courses as well as digital products and activities. The LLOC provides strategic 
oversight for the education program at the Annual Scientific Session. 

The development of the Annual Scientific Session educational program is led by the Chair in 
collaboration with the Vice Chair and CV Team Lead. Together, they lead and manage the work of 
the Annual Scientific Session Program Committee. The Program Committee is comprised of 10 
Topic Working Groups, led by Topic Coordinators, and several other members. In addition to 
working in collaboration with the Chair and CV Team Lead, the Vice Chair also works closely with 
the ACC staff team. 

 

Attributes of the Average In-Person Annual Scientific Session 

• Nearly 13,000 professional attendees and a total attendance of more than 17,000 
• Nearly 1,400 faculty present more than 2,500 presentations in over 200 sessions 
• 4,500+ accepted abstracts 
• 23 Late-Breaking Clinical Trials 
• 15 Featured Clinical Research presentations 
• Strong “value for price” perception by attendees 
• The majority of attendees indicate that the ACC’s Annual Scientific Session is better when 

compared with other annual medical or scientific meetings 
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Major Duties & Responsibilities 

The Chair and Vice Chair are responsible for: 

1. Developing, finalizing, and implementing an innovative and dynamic education program 
through the management of a program committee comprised of Topic Working Groups for 
each of the pathways. In conjunction with the Chair, the Vice Chair oversees programmatic 
content for the meeting, working closely with recommendations from ACC Annual Meeting, 
AV, and Digital Strategy staff teams. All final programming decisions are the sole 
responsibility of the Chair. 

2. Working with the CV Team Lead to ensure that content developed by the Topic Working 
Groups includes relevant team-based interprofessional perspectives and faculty. 

3. Implementing a fair and equitable selection process to ensure that the Program Committee 
includes representation from ACC member sections, councils, chapters, and subspecialty 
societies, as deemed appropriate each year. 

4. Advancing the goals and initiatives of the ACC Task Force on Diversity and Inclusion in its 
role to lead and expand the College’s important focus on diversity and inclusion. 

5. Aligning the objectives and programming of the Annual Scientific Session with the College’s 
Strategic Plan to transform cardiovascular care and improve heart health as well as the 
College’s Vision of a world where science, knowledge and innovation optimize 
cardiovascular care and outcomes. 

6. Other responsibilities include: 
a. Review analytics from prior year(s) when planning to ensure continuous innovation 

and programmatic optimization. 
b. Review faculty development model with the Faculty Development Work Group and 

work with staff to deploy the model. 
c. Collaborate with the ACC staff media team to serve as a spokesperson for media 

relations. 
d. Participate in the development of appropriate educational support activities in key 

areas of the meeting (e.g., to educate/orient all faculty on disclosure policy, 
requirements, the online system). 

e. Work closely with outside organizations as and when the ACC enters into 
collaborative agreements, such as with the World Heart Federation, to incorporate 
representation and planning of sessions. 
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Required Qualifications  

1. ACC member in good standing. 
2. Able to make a 4-year commitment: 

a. 2-year term as Vice Chair, ACC.27 and ACC.28 
b. 2-year term as Chair, ACC.29 and ACC.30 

3. Able to meet the time commitment requirements including: 
a. Show site commitments/obligations during each year of tenure 
b. Active participation in twice monthly calls (managed by ACC staff) during each year of 

tenure 
c. Other scheduled calls during each year of tenure (e.g., with the LLOC) 
d. Face-to-face or virtual meetings during each year of tenure including, but not limited 

to: 
- December Planning Kick-off meeting for the following year’s meeting 
- April/May meeting to continue the planning process 
- July Program Committee meeting 
- Debrief meeting on show site (immediately following the Annual Scientific 

Session) 
4. Acknowledged and experienced leader within the realm of education. 
5. Previous leadership role in ACC educational activity: 

a. Chair, Vice Chair, lead role in a planning committee in a national ACC medical 
meeting. 

b. Leading the design of continuing professional development course(s) in 
cardiovascular care.  

6. Ability to collaborate in role of Vice Chair with the Chair of ACC.27/ACC.28 to chart clear 
directions, offer creative solutions, develop action plans, keep to timelines, and respond to 
changing conditions and opportunities in a dynamic and fast-moving environment. 

7. Problem solving capacity with experience handling last-minute, complex programmatic 
challenges. 

8. Proven communication and managerial skills including: 
a. Motivating people and setting expectations 
b. Delegating effectively 
c. Negotiating/representing the ACC in situations requiring sound judgment 
d. Public speaking 
e. Representing ACC with the media, leadership, and other partner CV societies 

9. Demonstrated ability to form collaborative partnership with ACC staff to cultivate a 
respectful team environment throughout the 4-year tenure. 
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10. Interpersonal and diplomatic skills to lead discussions and collaborate with ACC’s internal 
committees as well as external groups (e.g., cardiovascular “partner” societies) to ensure the 
best possible outcome for the Annual Scientific Session. 

 

Desired Qualifications 

Knowledge of ACCME/ANCC regulations and guidelines, particularly disclosure policies for 
offering certified education. 

 

Application Details 

Please note that the deadline to provide the following information for the Vice Chair position is 
Noon ET on Friday, July 11, 2025. 

- Update your Disclosure  
- Complete the application form  
- Email your cover letter and CV to Matthew Parks at mparks@acc.org 

The ACC’s Lifelong Learning Oversight Committee is responsible for reviewing applications and 
will determine final selection of the Vice Chair. 

Final candidate selection will occur at the end of September 2025. 

The position will start effective December 1, 2025. 

The preference is for the accepted candidate to attend a virtual ACC.27 planning session on 
Monday, December 1, 2025.  

ACC is proud to celebrate diversity and is committed to creating an inclusive environment for all 
candidates. 

Note: There will be no extensions to the deadline for applications. 

https://protect.checkpoint.com/v2/___https:/disclosures.acc.org___.YzJ1OmFjYzI6YzpvOjNhY2UxMGY1ZjczNjUzZjQxOTI5Y2NhMDQwODJjZDFjOjY6MmE1NToyZDdjNjAzZTQ0MmI5MzY4MzIwMDVjN2E5ZWRlNzc4YWY3ZGJlMDM1NDM1ZGI1MTIyMjQ5ZWZjMWJlZTk3MGYzOnA6RjpG
https://protect.checkpoint.com/v2/___https:/forms.office.com/r/BQTBU5A3uz___.YzJ1OmFjYzI6YzpvOjNhY2UxMGY1ZjczNjUzZjQxOTI5Y2NhMDQwODJjZDFjOjY6YTAzZDowYjM1NDI2N2Q3ZWJhZTU4ODkyN2FkNDIzM2JlOTM4NGIyODcyNmU0MGFkNzY3ZDBiOWY0YThmZDhjNDViMzFiOnA6RjpG
mailto:mparks@acc.org

